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CITY OF SHREVEPORT
2021 REQUEST FOR QUALIFICATIONS (RFQ)
Fiscal Impact Analysis

AGENCY: City of Shreveport
ACTION: Fiscal Impact Analysis
DATE ISSUED: Friday, July 2, 2021
RFQ DEADLINE: Monday, August 2, 2021
l. OVERVIEW

The City of Shreveport is seeking proposals from firms to conduct fiscal impact analyses,
create municipal and public presentations and visual aids, as well as prepare a fiscal impact
tool (“fiscal tool”) for the City and train departments on its use.

The evaluation tool will estimate public revenues and expenditures associated with current
and future land use decisions within the City of Shreveport including comprehensive plan
changes, annexations, land use, specific use permits and subdivision approvals. The Fiscal
Impacts Analysis should include City of Shreveport funded services including but not
limited to public safety, water and sewerage, solid waste, public transportation, capital
projects, public assembly, recreation, and emergency services. Analysis should also take
into consideration the impact of regional services including, but not limited to education
and library systems and adjacent municipalities. Shreveport ranks third in population in
Louisiana.

INTRODUCTION

Shreveport ranks third in population. The City of Shreveport, population of 182,616, has
seen significant decline over the past 20 years. There was a population decrease of over
9% from 2000-2020. Shreveport is the seat of Caddo Parish, situated in the northwest
corner of the state near the borders of Texas and Arkansas. Shreveport extends along the
west bank (of the Red River). Shreveport lies at the junction of Interstates 1-20 and 1-49.
The City is also serviced by Interstate 1-220. According to the United States Census Bureau,
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the City has a total area of 122.35 square miles of which 107.14 square miles is land and
15.21 square miles is water.

The City of Shreveport is the exclusive service provider of water/wastewater, and solid
waste/recycling to its residents and businesses including other services provided by the
general fund. The overall FY 2020 Budget for all funds is $212,556,400 and includes Full-
Time Equivalent positions (FTEs). The General Fund reflects the City’s general service
operations such as public safety, roads, parks, and general government operations. The
General Fund’s two major revenue sources are sales and property taxes. Property Tax
makes up 13% and sales tax is 59% of the General Fund’s total revenue. The City uses
license and permit fees as well as franchise and other fees to supplement the general fund.

As the City declines in population and we continue to add new land through annexation,
these analyses and the accompanying tools should assist in facilitating conversations about
the concern about the fiscal sustainability of the City and the ability to fund services.

The analysis phase will also provide meaningful inputs into the fiscal impact tool, as well
as conduct planning-level cost estimates. These impacts should be looked at related to
General Fund costs to the City for a proposed development but also include the expected
revenues from enterprise utility funds. The analysis should build upon existing data and
integrate the results into a fiscal tool. These local data and assumptions may come from a
variety of sources, including the City, Caddo Parish, Caddo Parish Schools, Bossier City,
Bossier Parish, North Louisiana Council of Governments, the Louisiana Department of
Transportation, and other service providers. The tool development phase will result in a
tool that the City can use to evaluate the fiscal impact of land use decisions within the City
of Shreveport (including comprehensive plan changes, annexations, re-zonings, specific
use permits and subdivision approvals), using the data gathered in the “analysis” phase.

A. SCOPE OF WORK
1. Conduct a Fiscal Impact Analysis of City revenues and expenditures based on a
variety of land uses and taxation/revenue policy in the study area. The analysis
should be made using real estate values, occupancy and use estimates, and
municipal service costs to determine likely impacts. Fiscal impact analysis shall
present annual average costs and revenues associated with existing land uses.

2. Findings for residential, commercial, and public land uses should address how
impacts vary by use case, zoning diversity, lot size, street layout, neighborhood age,
availability and access to crucial services (groceries, health facilities, education and
financial services), access to quality of life amenities (such as parks), and other
development factors that contribute to fiscal health.
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3. Create a citywide GIS-based Fiscal Impact Analysis which maps revenue and
expense per acre. This map should be developed to visually communicate the
results of the Fiscal Impact Analysis.

4. Develop a report comparing land use patterns and decisions to City revenues,
expenditures, and fiscal health.

5. Develop a list of recommendations and strategies for Shreveport government to
utilize the information to develop a more equitable and fiscally stronger city.

6. Create a Fiscal Impact Tool for future use by the City. Model shall be similar to the
one used to project above impacts but will allow users to enter specific data inputs
to more precisely project the fiscal impacts of development in a specific place.
Model should be user-friendly and accessible for use without the need of special
software.

. EXPECTATIONS
To complete the work tasks, at a minimum, the following efforts should be included:

1. Review of the City’s budget and any other necessary documents to prepare an
analysis.

2. Develop presentations which may be required for both the Planning and Zoning
Commission and City Council.

3. Provide training for the use of the tool as well as a methodology to update the tool
annually as input factors change within the City.

. TERM
The contract work is anticipated to begin by September 1, 2021 and should be
completed by December 15, 2021.

. SELECTION CRITERIA AND TIMELINE

The City will determine whether the Responder meets the mandatory minimum
requirements. Any Responder who fails to meet the mandatory minimum requirements
set forth in this RFQ will be deemed non-responsive and will not be considered further
by this solicitation. A selection committee composed of City staff and Metropolitan
Planning Commission staff will evaluate all proposals. Submitted proposals will be
evaluated using the following key criteria:
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EVALUATION CRITERIA SCORE

Demonstrated ability to deliver high quality, innovative work. 25
(Consultant experience with land use and development analysis,
proformas, and economic analysis relevant to the study area.)

Ability to write and deliver clear and concise written reports and 25
organized and intuitive proforma templates.

Ability to competently include analysis of factors which account for 25
neighborhood-level decline, including underinvestment and lack
availability or access to amenities and services.

Ability to create fiscal impact tool(s) for ease of use and ability for 25
the City to update data as needed; Completeness and clarity of
proposal; and references.

Total Score 100

I11. SUBMISSION REQUIREMENTS

Request for Qualifications MUST include the information below:

1. A cover letter setting forth the experience of each member of the Respondent’s team,
including any sub-consultant’s experience, describing work performed on similar
projects; key personnel qualifications and relevant experience; understanding of the
project and the City of Shreveport’s needs.

2. Methodology for completing the work. The Respondent’s approach to the project;
commitment and ability to perform the project; and, understanding of the project.

3. A statement detailing the Respondent’s ability to complete the project within the time
limitations set forth in this RFQ and its availability during that time to periodically
work and attend meetings with the City staff and Administration in Shreveport,
Louisiana.

4. An organizational structure (flow chart), showing all personnel who would work on the
Project, along with any alternate personnel or sub-consultants the Respondent may
consider utilizing.
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5. If the Respondent, or any principal therein (in his or her official capacity with the
Respondent), has been engaged in any litigation as a defendant involving a sum of
$100,000 or more and/or subject to any professional disciplinary action over the last
three years, provide a description of the litigation and/or disciplinary action.

6. Please identify the percentage you will have Fair Share, Minority and Women-Owned
Businesses, and Disadvantaged Business Enterprise as a part of your team.

INSURANCE REQUIREMENTS

Applicants must provide proof of insurance available upon notification of funding.
Coverage must be in full force and effect at all times. Such insurance at a minimum must
include the following coverage and limits of liability:

A. Commercial General Liability

Annual Aggregate $2,000,000
Per Occurrence $1,000,000
B. Commercial Auto Liability Insurance $ 300,000
C. Worker’s Compensation Insurance $1,000,000

D. Fidelity Bonding (25% of Contract Amount)

Subrogation Clause, the Subrecipient and all its insurers shall, waive all rights of recovery
or subrogation against the City, its officers, agents or employees and its insurance
companies.

Additional Insured Clause, the policy must be endorsed to name the City as an additional
insured.

Note: These insurance limits are subject to change.

REVIEW PROCESS AND TIMELINE

A. After selection of the most qualified firm, the City will negotiate a final fee for the
project based on a detailed scope of service developed by the City and the selected
consultant. If the City and that firm are unable to negotiate a contract, negotiations will
be terminated with that firm and the next most qualified firm will be selected until a
contract has been negotiated with a qualified firm.

B. DEADLINE FOR APPLICATIONS
All responses must follow the guidelines detailed below. If interested in applying,
please respond no later than 4:30 p.m., Monday, August 2, 2021. All RFQs must be
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submitted pursuant to the instructions below. It is the Offeror’s sole responsibility to
ensure that the RFQ is delivered in the manner required by this RFQ by the Due Date
and Time. Owner has the right to reject any RFQs not properly delivered.

C. SEND RFQ TO: One (1) original request for qualifications plus three (3) copies must
be mailed, hand-delivered or emailed to the attention of Bonnie Moore, Director,
Department of Community Development.

MAILING ADDRESS: or PHYSICAL ADDRESS:
PO Box 31109 401 Texas Street
Shreveport, Louisiana 71130 Shreveport, Louisiana 71101

EMAIL.: bonnie.moore@shreveportla.gov

The City of Shreveport is an Equal Employment Opportunity Commission (EEOC) employer.
Minorities, women, other socially disadvantaged groups, and agencies are encouraged to apply.
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VI.  ATTACHMENTS

Vendor’s Application Checklist
Vendor’s Application
Affidavit
W-9 Form
Authorizing Resolution
Criminal Conviction Certification

Certificate of Insurance
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Vendor’s Application Checklist

Please ensure that all of the following are included with your application. Incomplete Vendor’s
Applications cannot be processed.

All Vendors
o Vendor Application (pages 5-6)

o W-9 download the most recent revision here https:/‘'www.irs.gov/ forms-pubs/about-form-w-9

o Affidavit (page 7), original notarized copy must be mailed to the address on the document.
o Proof of certification for any of the following must be provided if selected.

o Small Business (SBE)

o Large Business (LBE)

o Fair Share Certitied (FSC)

o Disadvantaged Business (DBE)*

o Architect or Engineer (AEC)

o Women Owned Business (WBE)

Vendors located in Shreveport, LA
o Occupational/Business License

o Certificate of Occupancy

Vendors Located in Caddo Parish, but outside of Shreveport, LA city limits

o Certificate of occupancy

Information regarding obtaining or renewing an Occupational License or Certificate of Occupancy can be found
here https:/iwww.shreveportla.gov/1607/Guidelines-for-Opening-a-Business
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Vendor's Application
Please email, mail, or fax completed application to:
City of Shrevepot, Purchasing Diviion
503G Travis St Sulte 610 | Shrevepod, LA 71101
Phone: (316) 673-5450 | Fax: (318) 673-5408 | Email: purchasingifshreveport
whan. shievapor 8 gow

Oinitial Application [Revision

Vendor/Contractor Business Mame: Federal Tax |0 or 5. 5. Number: Drate of Application:

Web Site Address

Sales (Drder] Addrags: Remillance Address:
[ Sowal Rddraan Tl RS aLL
[ Fows ne [=" i nes
P Faa Prora Fax
] Enw
— ____
Type of Organization: | [JParnership | C1Sole Propristorshin | ClCemaration DOB Ownership % | ClMinority Ownership 5
Type of Business or service: | [JArchitechEnginesr | OManutactureniProducer | [Distributar [ OMFGR'S Agent
(Sedect all that apply) CRetader [Eenice Extablshment Tresde saler struciion

It ks imperative that the commiodity codes are listed on your application. These codes can be accessed on the web al www shreveporils gow 2626,
Click on the three digit code and the five digit codes will be shown. All of the 300 range commodity codes are for services & construction.
Please list all commodity codes that apply. Use the back if more space s needed. When working on City property see Section 800 on the web
for Insurance Reguirements.

1 E 3 4 E B T B

1] 1 1 13 & 12 1E
1 1B 1w i i) = 4
=3 it ] = a0 1

FPlease check all of the classifications below that apply. Please provide proof of certification with your application.

Small Large Fair Share Certified Dizadvantaged Aschitect or Women Cwned
Business (SBE) Business (LBE) {FSC) Bugiﬂe-sEI(DE-E:l‘ Enginear (REC) Business (WEE)
Initial Bedow

| understand that | will need to watch for the City's ads in the legal section of The Shreveport Times and/or on Bidsync/Periscope
web site so that | will know when to contact the City for a copy of an Invitation for Bid (IFB), a Request for Proposal (RFP), or 8 Reguest
for Statement of Qualification (RFS).

| certify that the information supplied herein (including attached pages) is correct and that neither the applicant nor any person (or
concem) in any connection with the applicant as a principal officer, so far as is known, is in arrears on money owed to the City, is now
debarred or otherwise declared ineligible by any public agency from bidding for furnishing materials, supplies or services fo any agency
thereof.

“Egrakns o Pancn Aaforaed 12 5gA R e Tl of P Ao s 1o S Tor B Ty

*Defrec m fres who S mocoly SEsdvaniged Ty STal Barsss ASTrarsso fn noude Seck Anercans Hapans Anencars MEee ATencans A Facrc Arencars anc Subcoranen Amn ATercam. Pace soual SeTEnigs
o swrarang from T w1001 Warsn are nei imciused in this Sefiniion of miranty unks iy 1 mia one of s cEsgoTiEn
Parvinma (59772
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Person authonzed 1o sign bids and conlracts in your name Person authorized to sign bids and contracts in your name
(It an agent, so specify (It an agent, so specity):
e Tim = Trim
] Ee—per—
[= Tam P = T aF
L= T= Tom T=
T
Person to contact on matierns conceming bids and contracts: Person to contact on matters concaming bids and contracts:
Tare = ) T
] e
= Tam P = T aF
oo s Trorm o
=
Additional Contacts
e Tim = ™
B Er—er—
= Tam P = T aF
L= = Tom T=
Crs
hars Tim R Tria
T Faen T o
- TP = T e
Faca T Frans Ta
T
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AFFIDAVIT

ATTESTING THAT ENTITY OR PERSON
DoES MNOoT OwN ADJUDICATED OR LIEN PROPERTY AND
DoEs NMoT OwE OuTsTANDING DEET TO CITY

* * This affidavit is submitted to document compliance with Shreveport City Code 26-211. * =

BEFORE ME. the undersigned Notary Public duly qualified and commissioned, came and appeared

Iarrai authorized representative of:
{Brans Maa! with a Federal Tax Identification Mumber (EIN} of:
[Tas D

and with a current email address of:

{Erual A who does hereby state as follows, o-wit:

1 Business Entity or Person does not own any property which is adjudicated to the City of Shreveport, Louisiana or
which has demolition liens, grass cutting liens, or any other Property Standards liens on it. For purposes of this
subsection, the term “own™ shall mean to be the last record owner of the property prior to a tax sale or adjudication.

[

Business Entity or Person does not own more than twenty-five percent (25%) of a legal entity that owns any property
which is adjudicated to the City or which has demolition liens, grass cutting liens, or any other Property Standards
liens om it

3 Busincss Entity or Person has paid all taxes, licenses, fees, fines and other charges which are outstanding and duc to
the City. E.g. false alarm fees, property standard fines, over-due water bills.

4 Business Entity or Person will provide written notification to the City”s Purchasing Agent no later than the next work
day after any of the above statements becomes mvalid.
5 Upon request of the Purchasing Agent the City reserves the right to require a newly dated/issued Affidavit.
BY:
Printed Name:
Title:
SWORN TO AND SUBSCRIBED BEFORE ME, this day of .20
Motary Public

Notary Identification Mumber or LA Bar Roll Number
T L

Mail sriginal affidavit vie U.S. mail to: ar Deeliver via other carrier or hand-delivery to:
Purchasing Division Purchasing Division
P.O. Box 31109 | Shreveport, LA 71130 505 Travis 5t., Suite 6140 Shreveport, LA 71101

Affidavit must be on file in the Purchasing (Mffice before a contract, purchase order or check is issued.

** Form Revised 05-17-2021 **
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Give Form to the

requester. Do not
send to the IRS.

1 Mame (as shown on your Income tax returm). Mame is required on this Ine; do nat leave this ine blank

2 Business name'disregarded entity name, if different from above

folicwing seven baxes.

D Indivdual’sole proprisior or
single-member LLC

another LLC that is not from the cwner for LS. federal tax

is disregarded from the cwner should chaeck the
nﬁmmlmummsll'

3 Check appropniate box for federl tax classification of the penson whase name is entensd oniline 1. Check only one of the
Dcﬂum:btm DSCnmmbm EIPM[J

U Limited liabikty compary. Enter the tax classification {C=C corparation, 5=5 corporation, P=Partnership) *
Note: Check the appropriabe box in the line abaove for the tax dassiicabion of the single-member owner. Do nat check
LLC if the LLC is classified as a single-member LLE that is disreganded from the owner uniess the owner of the LLC is

purposes. Othenwise,
bou for the tax classification of s

4 Emsmiplicns (codes apply oniy ta
cortain entities, nat indwiduals: see
Instructions on page 3):

DTrusu‘cst;lu

Exempt payes code §if any)

Exernption from FATCA reporting

, @ single-memiber LLL that] code {if any]
awner.

npiles o accounts msaioes ootside e LS}

B Address |numiber, street, and apt. o sufle no) Soe instructions.

Feguester’'s name and address joptional)

Print or typa.
Saa Specific Instructions on page 3.

& City, state, and AP code

T List account numberfs) here [optional)

Taxpayer ldentification Number (TIN)

Eriler your TIM in the appropriate box. The TIN provided must match the nan given on ling 1 1o awoid
backup withhalding. For individuale, this is generally yeur social sseurity number (SSN). However, lor &
resident alien, sole propriston, of disregarded enlity, S2e the instructions lor Part |, ater. For other - -
entilies, it is your emplayer identification number (EIN). If you do not ave a number, see How fo get &

TIN, lates.

Nobe: |f the account i in more than one name, S the instructions for line 1. Ao see What Narme and

Number To Give the Requester for guidelines on whose nurnber (o ener.

‘Soclal security number

or

Certification

Ursder penalies of pesjury, | cerily that:

1. The rurniber shawn on this form = ity mﬁmyﬁ identilication murnbear jor | am 'I'lﬁlil'lg Tar & number o ba issusd o r'fh‘:]'. and
2.1 e not subject 1o baskup withholding because: [a] | am exempt from baskug withhalding, or @) | kave not bean nolilied by the Intarnal Reverus
Sendce (IAS) that | am subject to backup withholding as a result of a falre to repart all inleres! o dividends, or (g the IRS has notiied me that | am

no langer sutject lo Backup withhalding and
3.1 amn a LS. citizen er othes U.S. parson (defined below): and

4. The FATCA code(s) enenad on this form (il any) indicating that | am exempt rom FATCA repoing is comect.

Certification instructions. You must erees oul Aem 2 above il you have been netiied by the IRS that you are eurently subject to Backup wilhhokling bacause
you hiave failed 1o repert all interest and dhvidends on yeur ax reburn. For real estale transactions, ilem 2 does not apply. Fer marigage imMerest paid,
acquistion of abanderenent of secured property, cancelation of debl, cantibulions 1o an individual relirement arrangerment (IRA), and generally, payments
otfver than interest and diidends, you are not required 1o sign the certification, But you must previde your corect TIN. Ses the nstructions Tor Part II, later,

Here Signature of

U.5. person ®

Date *

General Instructions

Baction relerences ans to the Intemal Revenue Code unless olhwsiwiss
rioted.

Future developments. For the |atest information abou developments
related to Form W-8 and its instructions, such as legislation enacted
alter they were published, 96 1o www.irg. gonFarm g,

Purpose of Form

An individugl er entity [Farm W-2 requester] who is required to file an
infarmation retuim with the IRS fvwst oblain your corect axpayer
identification murmber (TIN) which ray be your socal security number
[BSN), individual laxpayes identification rumber (ITIN), adeption
taxpayer identification number (ATIN), or emgloyer idenification number
[EN'II. 1.I'}I'Epﬂﬂ.“'l an inforrmation relum the amount pﬂ! b Yo, of olhes
armount reportable on an information returm. Eﬁﬂ'l"lph!'ﬁ al infarmation
retums include, but ane not limibed to, the folowing.

» Form 1008-INT {interest aamed or paid)

« Formn 1098-DIV [dividends, including those from stocks or mutusl
furids)
* Forrn 1098-MISC [vafous types of income, prizes, awands, or gross
procesds)
« Form 1098-B jsteck or mutual fund sales and certain other
transactions by brokers)
« Form 1098-5 (procesds from real estale iransactions)
« Forrn 1000-K (rerchant eard and Wird pary netwa transactions)
« Forrn 1008 (hame mortgegs interest), 1008-E (sludent lean inarest),
1098-T {uition)
« Form 1098-C jcanceled debi)
+ Form 1089-A [acquisilion or abandanment of secured property)

Use Farm W-9 anly il you are a LS. person including a resident
alien), to peovide your earmest TIN.

I et edes mst pestun Foem W-0 1o the requester with & TIN, you might
be subject o barkup withholding. See What is Backup withholding,
Iater.

Cat. Nou 10221%

Eom W= fe. 10-2018)
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AUTHORIZING RESOLUTION

Name of Organization:

domiciled
Be it resolved by the Board of Directors or

in that is hereby

’

authorized to sign any and all contracts and/or agreements with the City of Shreveport and to do any and
all things necessary to execute the contracts and/or agreement on behalf of this corporation.

That |, )
(Name) (Position of Authority)

herby certify that the above and foregoing resolution is a true and correct copy of a resolution of the Board of Directors or Members
of this organization which was passed at a meeting, duly called on , 20 at which a quorum was present. This
resolution has been entered into the records of this organization, has not been rescinded or modified, and remains in full force and
effect on this date.

Dated this day of , 20

WITNESSES:

Signature:

Federal Tax ID Number:
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CERTIFICATE OF INSURANCE

City of Shreveport

THIS IS5 TO CERTIFY THAT POLICIES OF NSURANCE ARE IN FORCE AS LISTED BELCWY, SUBJECT TO THE TERMS AND COMDITIONS THEREOF

[ TRSURED

AT
COMPANIES AFFORDING COVERAGE BEST
RATING

| COMPANT A
[ COMPERY
COMPARY ©
[ CORPART O
[ COMPANY E

THIS CERTIFICATE OF INSURANCE NEITHER AFFIRMATIVELY NOR REGATIVELY AMENDS, EXTENDS, OR ALTERS THE COVERAGES AFFORDED BY THE POLICIES SHOWN BELOW,
BUT THE CONWERAGES SHOWNBELOW MEET THE CITY CONTRALCT SPECIFICATIONS EXCEPT AS ZPECIFICALLY NOTED

FOLICY EF-
o
e TYPE OF INSURANCE e FECTIVE PR TE NOADOTT LIMITS
(MDD Y)
GERERAL 1]
GEMERAL LIABILITY AGCREGATE
TURREAL AL GENERRL PRODOC TS ¥
LIABILITY COMPYOR AR
TR Yo FERSUTEL %
E QCCUR Covernge irchuded for KCU hazerds i Mo & ADN N
BLaDE JURY
TTTERS ELONI A 1OR S Tolies erviorind for mardetory o) Sy s T ] EXCH UL LR T
PROT g iradisn ] [ RENCE
e L] FIHE DFdnrt ¥
Poboy sndorsed for Sulbeog el on Waser " o [fany cne fira)
Folcy ardorbed B & pecily e '::l.'rcvl‘.-Ilm[ﬂl T 1] MEDERF Ay k]
af ah addlonal ndued £ 3 ] one F!‘l'S':lH:I
AUTOMOBILE LIABILITY COMBINED 5
ANT BUTO SINGLE UNIT
ALL CWMNEDALTOS BoDLY MIURY | §
SCHEDULED AUTOS (Fer perzon)
HIFED ALUTOS BODLY INIURY 5
HON-CWRED ALTOS :,"‘;'f_;:""""” e :'—' :‘ (Per accident)
T ]
Policy srdorped Tor Subrogation Waiver 59 & PROPERTY 5
Pobcy orakese b3 3 pedily e Oy 01 ST ave et Te N DaNRGE
a2 an edrlionsl nued E] [
ALITUDRLY-EA ]
GARAGE LIABILITY I LN
. Foltied ervdoried Bor mardel ory S0 iy Nobce Te N UTHER THAN
ANY AUTO peervisien & i ALITO DHLY
Poboy erdorsed for Sutrogation Wakver ;ﬁ- :‘ EMHSEE; ?
TORCY Bredor 560 00 8 peCiTy e L Ly oF SIF Eve ot TR ™ = T
w5 Bokil ionel ingured 5 a AGGREGATE
EXCESS LIABILITY
PGEES;:ESH ; sl ;U\‘ Em ﬂ:n- Te &) EALH UL LA *
progicn ] o REHNCE
UMBRELLA FORM Pokey areoesed Tor Sisbeogalion Waker :" :‘ AGGREGATE ¥
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City of Shreveport
FELONY CONVICTION STATEMENT

This document should be furnished with your proposal. Failure to submit at the specified time may result in the proposal being declared

as non-responsive.

Bid Number:

By signing this document in accordance with La. R.S. 38:2227, the appearer, as a proposer on the above project,
does hereby attest that:

1.0

11
13
2.0

2.1
2.3
2.5
2.7
2.9

No sole proprietor or individual partner, incorporator, director, manager, officer, organizer, or member who has a
minimum of a ten percent (10%) ownership in the bidding entity named below has been convicted of, or has entered
a plea of guilty or nolo contendere to any of the following state crimes or equivalent federal crimes:

Public bribery (R.S. 14:118) 1.2 Extortion (R.S. 14:66)
Corrupt influencing (R.S. 14:120) 1.4 Money laundering (R.S. 14:23)

Within the past five years from the project proposal date, no sole proprietor or individual partner, incorporator,
director, manager, officer, organizer, or member who has a minimum of a ten percent (10%) ownership in the
proposing entity named below has been convicted of, or has entered a plea of guilty or nolo contendere to any of
the following state crimes or equivalent federal crimes, during the solicitation or execution of a contract or proposal
awarded pursuant to the provisions of Chapter 10 of Title 38 of the Louisiana Revised Statutes:

Theft (R.S. 14:67) 2.2 Identity Theft (R.S. 14:67.16)

Theft of a business record (R.S.14:67.20) 2.4 False accounting (R.S. 14:70)

Issuing worthless checks (R.S. 14:71) 2.6 Bank fraud (R.S. 14:71.1)

Forgery (R.S. 14:72) 2.8 Contractors); misapplication of payments (R.S.
14:202

Malfeasance in office (R.S. 14:134)

If evidence is submitted substantiating that a false attestation has been made and the project must be readvertised or the
contract cancelled, the awarded entity making the false attestation shall be responsible to the public entity for the cost of
rebidding, additional costs due to increased cost of proposal and any and all delay costs due to the readvertisement or
cancellation of the contract.

And, executes this document as:

Company Name:

Address:
Phone Number: FAX Number:
By:
Signature of Authorized Owner or Representative Title Date
Print Name: Email Address:

Fax to: 318-673-5408 OR Email to: (12-05-17)
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CITY OF SHREVEPORT

Section 40-Fair Share Requirements (Revised 11-10-2020)
Applies to IFB, RFP, RFS, and RFQ Documents except when a Commodity Purchase or if for the Airport.

1.0
11
1.2
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14
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1.6

16.1
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17

1.8

1.9

2.0

2.1

2.2

2.3
2.4
3.0
3.1

3.11

3.1.2

3.1.3

3.2

DEFINITIONS
Bid-shall mean bid for IFBs, proposal for RFPs, and quote for RFQs.

Contractor-shall mean prime contractor for IFBs, RFPs, and RFQs. For RFSs, Contractor shall mean Prime
Consultant.

Offeror-shall mean a person who submits an RFP.

Subcontractor-shall mean subcontractor for IFBs, and RFQs. For RFSs, Subcontractor shall mean Sub
consultant.

FSC-is Fair Share Certified (specific to City-Funded Projects and included in the Fair Share computation). Fair
Share Certification applications may be obtained as follows:

Contact Jeanetta Scott... 318-673-5060

Fair Share Office

505 Travis Street, Suite 260

Shreveport, LA 71101

FSC Application Affidavits maybe downloaded at::
http://www.shreveportla.gov/fair_share/pdf/Fairshare_download.pdf

DBE-is Disadvantaged Business Enterprise (specific to Federally-funded Projects - generally FAA, DOTD or
FTA projects).

S/DBE-is Small Disadvantaged Business Enterprise (again, specific to Federally-Funded Projects - a group
that is defined by the Government as “"presumptively disadvantaged" by provisions of CFR 49). DBE
applications may be obtained as follows: http://www8.dotd.louisiana.gov/UCP/UCPdownloads.aspx

MBE-is Minority Business Enterprise. The designation of MBE is obtained through the submission of a Vendor’s
Application that can be obtained through the Purchasing Office. Vendor Applications may be downloaded at:
http://www.shreveportla.gov/bid/section800.htm

PURPOSE OF THE PROGRAM

The City of Shreveport has implemented this program to ensure that their construction and service contracts
provide employment and growth opportunities for small disadvantaged businesses.

Therefore, when the goal has not been met, prime contractors are required to submit proof showing that good
faith efforts have been made to contract with FSC, S/DBE or DBE subcontractors.

All efforts must be documented.
Direct commodity purchases made by the City are exempt from the program.
FAIR SHARE CONTRACT CLAUSES

The following Fair Share Contract Clauses and Good Faith Effort Requirements are only a small part of the Fair
Share Program.

The Fair Share Program full text and forms that will be needed are posted in the Purchasing Office, or available
upon request, or available on our web site at www.shreveportla.gov, and are incorporated by reference in all
solicitation documents with the same force and effect as if set forth in full text.

ANY DEVIATIONS FROM THE FAIR SHARE REQUIREMENTS LISTED HEREIN MUST BE CLEARLY
IDENTIFIED WITH EACH SOLICITATION RESPONSE.

PLEASE CALL THE FAIR SHARE OFFICE AT (318) 673-5060 OR THE PURCHASING DIVISION AT (318)
673-5450 IF YOU HAVE ANY QUESTIONS.

Prompt Payment Clause
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The City of Shreveport will, after acceptance of goods or services and the receipt of a proper invoice from the
contractor, process request for payment, said payment to be paid within thirty (30) days.

Prime contractors shall then be required to ensure payment is made to any designated small or disadvantaged
business (subcontractors), within fifteen (15) business days of receipt of payment to the prime contractor from
the City.

Upon satisfactory completion of a contract, the City and/or prime contractor will ensure that any retainage
payments are returned within thirty (30) business days.

Failure to comply with the terms of this requirement may be grounds for termination of the contract by the City.
Affirmative Action Clause

The contractor, sub recipient, or subcontractor shall not discriminate on the basis of race, color, national origin,
or sex in the performance of this contract.

The contractor shall carry out applicable requirements of the appropriate funding guidelines for each contract.
Failure by the contractor to carry out these requirements is a material breach of the contract which may result
in the termination of this contract or such other remedy as the City deems appropriate.

Participation of Small Disadvantaged Business Concerns

It is the policy of the City of Shreveport that all prime contractors and service providers utilize qualifying small
disadvantaged business concerns.

The City has set a goal of 25% for participation of these said business concerns in all City-let contracts and/or
purchases.

Specific goals are set on federally funded contracts as determined by the regulating federal agency and
language to that effect shall be included in those contracts.

Failure by a contractor or service provider to include these designated businesses could constitute breach of
contract and result in remedial action.

Assurance of utilization of FSC, S/DBE, and DBE subcontractors is given through FSC FORM 4, Letter of
Intent.

Subcontractor Payment Certification

Every contract by the City for the performance of work will contain a provision requiring the prime contractor to
certify in writing that all subcontractors and suppliers have been paid for work and materials from previous
progress payments received (less any retainage) by the prime contractor prior to receipt of any further progress
payments.

In the event a contractor is unable to pay subcontractors or suppliers until it has received a progress payment
from the City, the prime contractor shall pay all subcontractors or suppliers funds due, from said progress
payments within forty-eight hours of receipt of payment from the City.

During the contract and upon completion of the contract, the City may request documentation to certify
payments to subcontractors or suppliers. This provision in no way creates any contractual relationship between
any subcontractor and the City or any liability on the City for the contractor=s failure to make timely payment to
the subcontractor.

Fair Share Certified (FSC), S/DBE or DBE PARTICIPATION-GOOD FAITH EFFORT REQUIREMENTS
PRE-BID EFFORTS REQUIRED REGARDING S/DBEs or DBEs

Bidders are required to contact, and make good faith efforts to contract with City and Louisiana Unified
Certification Program (LAUCP) Certified FSC, S/IDBE or DBE firms for each division of work identified in these
documents which will be performed by a subcontractor.

A list of FSC, S/DBE or DBE contractors specializing in the divisions of work identified for subcontracting on
this project can be found at the following Web Sites...City Projects:
http://www.shreveportla.gov/Forms/Fairshare/index.asp Federal Projects: http://www8.dotd.louisiana.gov/ucp/

These requirements are contractual obligations and are included in all contracts.

Failure to comply may result in a finding of breach of the contract, disqualification of the bidder to bid on future
contracts, or a claim for damages.
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Who to contact

For each division of work identified in these documents that will be performed by a subcontractor, Bidders must
contact:

Every FSC, S/DBE or DBE firm that attended the pre-bid meeting (if one was held) which specializes in a
division of work that will be subcontracted, and

In addition to the above, a minimum of five (5) other FSC, S/DBE or DBE firms.

If there are less than 5 firms listed for a particular division of work, all of the subcontractors in that division must
be contacted.

When to contact

All Bidders must provide project information to FSC, S/DBE, or DBE firms in sufficient time to permit the firm to
have an equal opportunity to compete for work that the successful bidder will subcontract together with the date
and time that subcontractor’s bids are due.

The first documented contact with each FSC, S/DBE, or DBE firm must be at least seven (7) working days
before bid opening.

How to contact

First contact: Bidders shall contact FSC, S/DBE or DBE subcontractors by letter or fax to advise them of
potential subcontracting opportunities.

Follow-up: Bidders shall follow up with telephone calls to each FSC, S/DBE, or DBE firm contacted to determine
if a bid will be submitted or if further information is required.

A firm need not be contacted if that firm responds to the first contact with a statement that the firm will not bid
on this project.

What information must be provided

The apparent lowest construction/service provider bidder shall be required to complete/submit Fair
Share Forms 1 through 4 within 72 hours after notification. If additional information is needed, it must
be turned in within 24 hours or the bid will be declared as non-responsive when additional time is not
approved by the Fair Share office.

ADDITION/REPLACEMENT OF SUBCONTRACTORS AFTER SUBMISSION

The successful bidder will not be permitted to add or replace a subcontractor without the consent of the DBE
Compliance Manager and/or the Fair Share Office and the Originating Department.

If any subcontractor is added or replaced after the contract award, the contractor shall make good faith efforts
to contract with another FSC, S/DBE, or DBE for the work to be performed by that subcontractor.

Documentation of these efforts is required, and must be submitted to the Purchasing Agent and the Fair Share
Office on FSC FORM 2.

DOCUMENTATION OF GOOD FAITH EFFORTS

FAIR SHARE DOCUMENTS TO BE SUBMITTED BY THE APPARENT LOWEST
CONSTRUCTION/SERVICE PROVIDER BIDDER.

COMPLIANCE AGREEMENT-FSC FORM 1. Submit completed FSC FORM 1.

UTILIZATION/CONTRACT TRACKING-FSC FORM 2. Submit FSC FORM 2 showing all subcontractors/all
sub-subcontractors to be used on this contract and use for any changes also. Note: Construction Bidders,
including 100% Fair Share/DBE, must turn in this form showing all subcontractors to be used on this contract.

PROJECT CONTACT SHEET-FSC FORM 3. Submit FSC FORM 3 showing a completed log of contacts with
FSC, S/DBE, or DBE firms.

LETTER OF INTENT-FSC FORM 4. Submit a signed FSC FORM 4, Letter of Intent indicating FSC, S/DBE
and DBE Subcontractors and Sub-Subcontractors along with the scope of work to be performed and price/cost
of goods or services to be performed by the Subcontractor. There must be a separate Letter of Intent for each
FSC, S/DBE or DBE Subcontractor or Sub-subcontractor. This letter of Intent must be submitted within 72
hours of the bidder being designated as “the apparent lowest construction/service provider bidder”, or his/her
bid will be declared non-responsive.
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Failure to submit these documents shall make a bid non-responsive and the apparent lowest bidder ineligible
to receive an award of the contract.

The Purchasing Agent and/or the DBE Compliance Manager and/or the Fair Share Office shall have the right
to seek clarification to assure good faith effort compliance.

DOCUMENTS TO BE SUBMITTED AFTER CONTRACT AWARD.

MONTHLY SUBCONTRACTOR PAYMENT UTILIZATION REPORT-FSC FORM 5: All subcontractors
(including FSC, S/DBE, or DBE firms) and second tier subcontractors shall be reported on the FSC FORM 5as
well as contract amounts and payments.

Copy of letter or fax sent to FSC, S/IDBE, or DBE firms: When requested, provide one copy of the letter or
fax sent to FSC, S/DBE or DBE firms to solicit bids for this project. If more than one form of letter or fax was
sent, submit a copy of each form sent.

Optional Good Faith Efforts

Contractors should consider efforts such as:

Did the contractor advertise in general circulation, trade association, and small disadvantaged-focus media
concerning subcontracting opportunities?

Did the contractor provide written notice to a reasonable number of specific FSC, S/IDBEs, or DBESs that interest
in the contract was being solicited, in sufficient time to allow the FSCs, S/DBEs, or DBEs to participate
effectively? (NOTE: It is recommended that certified mail be used to provide documentation).

Did the contractor follow up initial solicitations of interest by contacting FSC, S/DBEs or DBEs to determine
certainty whether the FSCs, S/DBEs or DBEs were interested?

Did the contractor select portions of the work to be performed by FSCs, S/DBEs, or DBEs, including, where
appropriate, breaking down contracts into economically feasible units to facilitate participation?

Did the contractor provide interested FSCs, S/DBEs, or DBEs with adequate information about the plans,
specifications, and requirements of the contract?

Did the contractor negotiate in good faith with interested FSCs, S/DBEs, or DBEs, not rejecting them as
unqualified without sound reasons based on a thorough investigation of their capabilities?

Did the contractor make efforts to assist interested FSCs, S/DBEs, or DBEs in obtaining bonding, lines of credit,
or insurance required by the recipient or contractor?

Did the contractor effectively utilize the services of available community organizations; contractors’ groups;
local, state, and federal business assistance offices; and other organizations that provide assistance in the
recruitment and placement of FSCs, S/DBEs, or DBEs?

END
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City of Shreveport

COMPLIANCE AGREEMENT-FSC FORM 1
Bid Number: (Revised 9-10-07)

By signing this document, the bidder hereby certifies, understands, and affirms that:

1.0

2.0

3.0

4.0

5.0

6.0

It has not discriminated against any FSC, S/DBE, or DBE firms in awarding subcontracts for this
project.

The good faith efforts requirements are contractual obligations that must be fulfilled whether or not
listed on these forms.

The apparent lowest construction/service provider bidder shall be required to
complete/submit Fair Share Forms 1 through 4 within 72 hours after notification. If additional
information is needed, it must be turned in within 24 hours or the bid will be declared as non-
responsive when additional time is not approved by the Fair Share office.

Failure to provide information may result in a loss of the bidder’s bid bond.

Replacement of a subcontractor during contract performance without: a) obtaining the prior written
consent of the DBE Compliance Manager and/or the Fair Share Office and the originating department;
and b) subsequent good faith efforts in selection of a replacement; is prohibited and a breach of
contract. See UTILIZATION/CONTRACT TRACKING-FSC FORM 2 AS REQUIRED FOR ALL
SUBS/SUB of SUBS.

Consideration was given to waiving bonding requirements for FSC, S/DBE, or DBE subcontractors.

And, Executes this Compliance Agreement as:

Company Name:

Address:
Phone Number: FAX Number:
By:
Signature of Authorized Owner or Representative Title Date

Print Name:




PROJECT CONTACT SHEET-FSC FORM 3

(Revised 8-30-07)

Name of Project:
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Bid Number:

Bidder’s
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Name:

Bidders should record their contacts with potential FSC or DBE subcontractors through
use of this log. Additional forms may be copied if needed.

Name of Type of Date & | Person Contact | Quote Quote Comments
Subcontractor | Contact(s) | Time of | making/receiving | made? | received | accepted
Contact | call or other Amount | Or
communications | Yes/No | ($) rejected?
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Bid # PROJECT# FSC FORM 4

Fair Share / Disadvantaged Business Enterprise Compliance Management

LETTER OF INTENT TO PERFORM AS A PRIME CONTRACTOR AND
UTILIZE A SUBCONTRACTOR/SUBCONSULTANT

[NOTE: Pursuant to the City of Shreveport’s Fair Share Program for Equal Business Opportunity, established by Ordinance
No. 105, 1999, 7-27-99, DBE firms patrticipating in the Program must have current certification status prior to award of a
contract where they are counted towards subcontracting participation. If the City of Shreveport determines that a firm is not
an eligible DBE firm, that firm is advised to immediately submit a completed certification application to the State of Louisiana,
Department of Transportation and Development, LAUCP Section, P.O. Box 94245, Baton Rouge, LA 70804-9245 for
consideration on subsequent projects.

1. Name of Project

2. Name of offeror/prime contractor

3. The undersigned is prepared to perform the following described work and/or supply the material listed in connection
with the above project (where applicable specify “supply” , “install” or “perform particular services”):

at the price of $

(Name of DBE/FSC Firm) (Date)

Circle one (Owner/Authorized Agent of DBE/FSC firm) Type or Print Name (Signature of Owner or Authorized Agent of DBE /FSC Firm)

(Phone Number) (Fax Number)

AFFIDAVIT OF PRIME CONTRACTOR

| HEREBY DECLARE AND AFFIRM that I, am the duly authorized representative of
(Circle one-Owner/Authorized Agent)

and that | have personally reviewed the material and

Name of Prime Contractor

facts set forth in this Letter of Intent to Perform. To the best of my knowledge, information, and belief, the facts in this form are true,
and no material facts have been omitted.

Pursuant to the City of Shreveport Ordinance, No. 105, 1999, 7-27-99, Sec. 2-414, Intentional failure by a contractor or service
provider to include these designated businesses could constitute breach of contract and result in remedial action. Further, any
person [entity] who makes a false or fraudulent statement in connection with participation of a DBE or FSC in any City of Shreveport
contract may be referred for debarment procedures from subsequent contracts with the City of Shreveport.

| do solemnly swear or affirm that the signatures contained herein and the information provided by the Prime Contractor are true and
correct, and that | am authorized on behalf of the Prime Contractor to make this affidavit.

Circle One (Owner/ Authorized Agent) Type or Print Name (Name of Prime Contractor company/firm -Print or Type)

(Signature of Owner or Authorized Agent) (Date)

(Phone Number) (Fax Number) (Revised 8-30-07)



